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All policies contained herein apply to all students, faculty and staff.    
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Welcome to the Dominican University of California Physician Assistant Studies Program! 
 
This handbook outlines the policies and procedures for students enrolled in the program and presents a 
collection of resources that you will find useful during your graduate studies at Dominican. In some 
instances, the handbook will refer you to other documents that contain more detailed information, such as the 
Dominican University of California (DUoC) Student Handbook or the Dominican University of California 
Catalog, which can both be accessed online through the DUoC portal.  Students in the Master of Science 
Physician Assistant Studies (MSPAS) Program are bound by the policies in those documents.  However, the 
policies in this handbook extend beyond the university policies and apply to MSPAS students at all 
locations-- on campus or off-site, in lectures, at clinical rotations, at professional meetings/gatherings, or 
during service work. You should use this handbook and the Student Clinical Handbook as your primary 
reference resources 
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The Dominican University of California Master of Science Physician Assistant Studies Program is a 28- 
month year-round program. This program has received Accreditation-





http://www.pacificu.edu/future-graduate-professional/colleges/college-health-professions/areas-study/physician-assistant-studies#phase1
http://www.pacificu.edu/future-graduate-professional/colleges/college-health-professions/areas-study/physician-assistant-studies#phase2
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Course 

 
MSPAS Program Didactic and Clinical Curriculum 

 
Units 

                                         Semester 1 - Didactic  
PA 5101 Current Topics in the PA Profession  1 
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https://dominican.smartcatalogiq.com/en/2022-2023/academic-catalog/
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Students should visit http://www.dominican.edu/academics/resources/catalog for a link to the General 
Academic Policies and Procedures content area of the DUoC Academic Catalog. This section contains 
complete and detailed information relating to University academics, academic policies and procedures 
(including plagiarism), Academic Honesty, and the Academic Honor Code. 
 
DISABILITY SERVICES 
Dominican University of California is fully committed to compliance with Content area 504 of the 
Rehabilitation Act of 1973 and the Americans with Disabilities Act. As such, it is the policy of the 
University to provide an educational environment that is free from all forms of discrimination, including 
discrimination based on disability in the administration of its educational policies, admissions policies, 
employment policies, scholarship and loan programs, and athletic or other university-sponsored programs. 
Dominican prohibits discrimination against any individual with a disability, and further prohibits harassment 
or retaliation against any individual requesting an accommodation or filing a complaint under the grievance 
procedure set forth herein.  

Dominican University of California is committed to providing effective, reasonable accommodations to 
qualified students with disabilities in accordance with the Americans with Disabilities Act (ADA) and the 
Rehabilitation Act. Reasonable accommodations are provided to remove barriers that unfairly deny students 
with disabilities the opportunity to access the University’s programs, services and activities. Through 
advising and support, the Academic Advising and Achievement Center (AAAC) will provide guidance to 
assist students with disabilities in their academic pursuits. Once a student with a disability is admitted to the 
University, the student is responsible for notifying the Disability Services Office of her/his disability, 
requesting academic accommodations, and providing any necessary evidence of a disability-related need for 
the requested accommodations.  

An individual with a disability is defined as any person who (1) has a physical or mental impairment which 
substantially limits one or more major life activities; (2) has a record of such impairment; or (3) is regarded 
as having such an impairment. An individual satisfying parts (1) or (2) of this definition, who is otherwise 
qualified to be a student at Dominican University of California, shall be referred to as a “qualified student.”  

Students with temporary illnesses, injuries or conditions are not considered disabled under these laws. 

http://www.dominican.edu/academics/resources/catalog
http://www.dominican.edu/academics/resources/catalog
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• A candidate must be able to observe patients accurately and completely, both at a distance and 
closely. This ability requires functional vision, hearing, and somatic sensation. 

 
Communication 

• A candidate should be able to speak, hear, and observe patients in order to elicit information, 
perceive nonverbal communications, and describe changes in mood, activity, and posture. 

• The candidate must be able to communicate effectively and sensitively with patients and families. 
• Communication in oral, written, and electronic form with the healthcare team must be effective and 

efficient. 
Motor 

• A candidate should have sufficient motor function to elicit information from patients by palpation, 
auscultation, and percussion, as well as carry out diagnostic maneuvers. 

• A candidate should have motor function sufficient to execute movements reasonably required to 
provide general care and emergency treatment to patients. Such skills require coordination of gross 
and fine muscular movements, equilibrium, and sensation. 

• A candidate should be able to manipulate equipment and instruments to perform basic laboratory 
tests and procedures required to attain curricular goals (e.g., needles, stethoscope, ophthalmoscope, 
tongue blades, intravenous equipment, gynecologic speculum, and scalpel). 

• A candidate must be able to transport him/herself from one location to another in a timely fashion in 
order to facilitate patient care responsibilities and to receive educational training. 
 

Intellectual-Conceptual, Integrative and Quantitative Abilities 
• Problem 
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During enrollment, the program’s Academic Progress Committee will monitor students for continuing 
compliance with technical standards. The faculty of the MSPAS Program recognize this responsibility to 
assess each student’s compliance with the technical standards in order to allow students to enter and continue 
in the program and to present candidates for the PA certificate who have the knowledge and skills to function 
in a wide variety of clinical situations and to render a broad spectrum of patient care. 
 
MEDICAL RECORDS 
Information provided by students at matriculation and periodically during their education at Dominican 
University (i.e., immunization and/or blood test documentation and tuberculosis clearance and screening 
forms) will be collected and retained in a secure environment in the MSPAS Program offices and/or by 
CastleBranch, the online background screening and compliance tracking company used by the program. 
Immunization and tuberculosis clearance records are also kept by the program and/or by CastleBranch for 
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• Repeat tuberculosis screening to include 2-step PPD skin test AND QuantiFERON Gold blood test 
as required per clinical site (no less than one repeat test per year).  Prior positive test results will 
require additional testing and verification of clearance. 

• Annual flu vaccination. (This vaccination is required unless documentation is provided that receipt 
of the vaccination is medically contraindicated.) 

 
Students must report any significant change in their health to the Program Director immediately. Failure to 
notify the University of any significant health changes that may affect patient care or the ability to meet 
program Technical Standards may result in dismissal from the MSPAS Program. 
 
!#/03(+20/#,-#*""#',.20+,'>#;!#$/-</*3#7*).",&?#;/-</*3#4(/0),-/#*+2#902()*"#4(/0),-/#3*&#+-,#
$*/,()($*,0#(+#,%0#302()*"#)*/0#-7#;!#',.20+,'=#@%('#('#*+#!A8B;!#*))/02(,*,(-+#',*+2*/2=#

#
MEDICAL EQUIPMENT  
E>=!6.A+>4.6 are strongly encouraged to wait to purchase their equipment until after they communicate 
with the MSPAS Program. The MSPAS Program anticipates that most, if not all, medical equipment will be 
purchased for use beginning in the first semester of the program.  

The program will arrange for new students to purchase equipment at discounted pricing prior to arrival on 
campus the first semester. (Specific information on equipment and vendor will be sent to new students during 
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Students may purchase or rent books at the DUoC campus 

/campus-life/current/bookstore


http://www.dominican.edu/academics/resources/catalog
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All required items are listed on the CastleBranch website, including mandatory forms that must be completed 
and submitted to the service.  The Immunization and Health Document Requirements document may also be 
used to aid in gathering the required items. 
In addition, many Supervised Clinical Practice Experience sites require proof of training in OSHA, Blood 
Borne Pathogens and HIPAA compliance.  These courses are to be completed through CastleBranch or other 
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11. Pregnant healthcare workers should strictly adhere to precautions to minimize the risk of HIV 

transmission. 
 
12. All specimens must be contained in a leak-proof plastic bag labeled “bio-hazard.” 

 
SOCIAL MEDIA POLICY 
Social media refers to Internet-based tools designed to create a highly accessible information highway. These 
tools are a powerful and far-reaching means of communication that can have a significant impact on a 
student’s professional reputation and status. Examples include, but are not limited to, LinkedIn, Twitter, 
Facebook, Flickr, YouTube, Snapchat, and Instagram. 
 
Students are liable for anything they post to social media sites, and the same laws, professional expectations, 
and guidelines must be maintained as if they were interacting in person. The following guidelines have been 
developed to outline appropriate standards of conduct for the future of a student and the reputation of the 
MSPAS Program: 
 

1. Students should behave responsibly and use good judgment. Incomplete, inaccurate, threatening, 
harassing posts, or the 



http://www.dominican.edu/academics/resources/technology
/social-media-guide
http://www.dominican.edu/admissions/aid/sap
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4. Completion of Health Insurance Portability and Accountability Act (HIPAA) and OSHA training is 
documented.  

5. Drug screening and criminal background check clearance is obtained.  
6. BLS and ACLS certification is obtained. 
7. The ability to meet the technical standards has been verified. 
8. Proof that enrollment in a health insurance program is submitted.  
9. Any other issues as determined by the MSPAS Program Director or the Clinical Team. 

 
Academic Deficiencies  
All MSPAS Program students are required to adhere to the Academic Standing Policies as outlined in the 
Satisfactory Academic Progress Policy located at www.dominican.edu/admissions/aid/sap. Signing of the 
Student Handbook Signature Sheet verifies that the student has received copies or has access to these 
materials and agrees to adhere to its policies.  

http://www.dominican.edu/admissions/aid/sap
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INTRODUCTION 
This content area contains policies and requirements that govern academic performance and professional 
conduct for all students who are enrolled in any phase of the 28-month Master of Science in Physician 
Assistant Studies Program. These policies are unique to the program and are designed to promote standards 
for academic competency, professional behavior and integrity, and personal responsibility necessary for 
practice as a physician assistant. They represent the parameters of achievement and behavior the program 
faculty expects of its students as future health practitioners who will be serving the public and consumer. It is 
the responsibility of all students to be knowledgeable about program policies. The policies will be applied to 
all aspects of the student's academic progress and conduct for as long as the student is enrolled in the 
program. 
 
The MSPAS Program has a responsibility to safeguard the patient and public by educating competent 
physician assistant graduates. As such, the p
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In Summary: 

1. This is a professional program, and therefore 
2. Attendance is mandatory at all lecture, lab and clinical rotations. 
3. Excessive or repeated absences may result in lowering of the course grade. 
4. A physician's note may be required for extended absences due to illness. 
5. Students must call or email the Course Coordinator if they will be absent or late. 

!
Tardiness 
Punctuality and attendance are markers of professional behaviors and attitudes. Tardiness, early departures, 
and absence from classes are not conducive to optimal learning for any student in the program. It is a 
student’s responsibility-- and an expectation of professional behavior-- to arrive on time, be prepared for 
class on time (with gear stowed before class begins), and remain for the entire class period. 
 
Arriving on time demonstrates respect for instructors and peers. Tardiness in the didactic phase of training 
has been linked to tardiness and other unprofessional behaviors in the clinical phase of training, and later in 
the workplace. Therefore, tardiness is considered a professionalism infraction. Excessive tardiness as 
determined by any faculty, may result in professionalism warnings and or referral to the APC and/or 
professionalism probation
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Program Administrator, who will add them to the student’s file. The approval of each request by the 
Course Coordinator, Associate Program Director, and/or the Program Director is made on an individual 

http://www.dominican.edu/
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CLASSROOM POLICIES 
Use of Wireless Devices in the Classroom 
Laptops, tablets/ iPads, and smart-phones may be used in the classroom at the discretion of the Course 
Coordinator. Instructors will notify students if electronic equipment will be required for an in-class activity. 
The following activities are considered disruptions: 

• Texting 
• Cell phone ringing 
• Checking email 

• Playing games 
• Web chat forums 

 
Distractions in class are considered a professionalism issue and will be addressed individually by the Course 
Coordinator. Professionalism issues will be monitored across all courses. The first incident will result in a 
verbal warning. The second will be followed up with a written warning and documented in the student’s 
academic file as an incident of unprofessional behavior. A third occurrence may result in placement on 
academic probation, and/or placement in the category for dismissal with referral to the Academic Progress 
Committee. 
 
Recording of Lectures 
Permission to record lectures is solely at the discretion of the Course Coordinator and 
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EMAIL ETIQUETTE 
Email is an effective and standard way to communicate quickly with Dominican faculty, staff, and fellow 
students and is also the standard in business communication.  Following are reminders to help make the 
experience more positive and productive for students, faculty, and staff and other professionals. 

 
• Students are required to use their assigned Dominican email account for all departmental 

communication.  
• Emails should be kept short and simple, state clearly and directly a question or concern, and mention 

a desired time frame for response. 
• Emails should include a meaningful subject line so the reader can decide how quickly a response is 

needed.  
• Emails should include a respectful salutation (Dear Dr…., or Professor….). Students are advised to 

check with faculty to see how they prefer to be addressed. Beginning an email to a faculty member 
with a salutation such as “Hey” is never appropriate. 

• Emails should include standard punctuation and spelling, and not use slang. 
• STUDENTS SHOULD AVOID THE USE OF ALL CAPS IN AN EMAIL. IT IS THE 

/directory/registrar
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8. All students will start each exam at the same time.  The shared student calendar will be updated with 

each final examination’s specific start and end time. 
 

9. Every exam will have a unique password that will be shared at the start of that particular exam. 
 
10. All students are expected to be in their seats ready to start their respective examinations at the time 

posted.  
!

11. Once a student has finished an examination, he/she should close his/her computer and leave the 
classroom.  Students are not to congregate outside the classroom and may not enter the 
classroom until all students have competed the examination. Students may return to the 
classroom when the test is completed. 

 
12. Hats/caps may not be worn during any examination except for the wearing of a headpiece for 

religious reasons. Any student wearing a hat will be asked to remove it. Failure to comply with this 
or any other reasonable request of a proctor will result in the immediate dismissal of the student from 
the examination and may result in a zero (0) 
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outlined on the Dominican University website regarding University policies and procedures: 
https://www.dominican.edu/campus-life/student-handbook-and-policies 
 
Students who take a LOA prior to the completion of a semester or clinical block will not receive credit for 
that material/rotation, unless the semester contained a modular course that was completed and passed prior to 

/campus-life/student-handbook-and-policies
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Students may work within the institution while participating in the Federal Work Study Program as long as 
such work will not interfere in 
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Professionalism is as important as, and holds equal importance to, academic progress. Students are!
expected to demonstrate the legal, moral and ethical standards required of a healthcare professional and 
display behavior that is consistent with these qualities. Professionalism and professional ethics are terms that 
signify certain scholastic, interpersonal, and behavioral expectations. Among the characteristics included in 
this context are the knowledge, competence, demeanor, attitude, appearance, mannerisms, integrity, and 
morals displayed by the students to faculty, staff, preceptors, peers, patients, colleagues in healthcare and 
other educational settings, and the public. The MSPAS Program expects nothing short of respect and 
professional demeanor at all times. 
 
Professional Code of Conduct 
Success in the physician assistant profession requires certain professional behavioral attributes in addition to 
content knowledge. Therefore, these professional behavioral attributes, to include empathy, respect, 
discipline, honesty, integrity, the ability to work effectively with others in a team environment, the ability to 
take and give constructive feedback, the ability to follow directions, and the ability to address a crisis or 
emergency situation in a composed manner, are considered to be a part of academic performance.  
 
The Accreditation Review Commission on Education for the Physician Assistant (ARC-PA) Accreditation 
Standards for Physician Assistant Education 5th edition states, “The role of the PA demands intelligence, 
sound judgment, intellectual honesty, appropriate interpersonal skills and the capacity to respond to 
emergencies in a calm and reasoned manner.  Essential attributes of the graduate PA include an attitude of  
of respect for self and others, adherence to the concepts of privilege and confidentiality in communicating 
with patients, and a commitment to the patient’s welfare.” Adherence to these attributes requires that 
physician assistants and physician assistant students exhibit a high level of maturity and self-control even in 
highly stressful situations or in difficult circumstances and situations.



https://www.aapa.org/wp-content/uploads/2017/02/16-EthicalConduct.pdf
https://www.aapa.org/wp-content/uploads/2017/02/16-EthicalConduct.pdf
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• Attendance: Students must report to all classes, labs, seminars, Call Back Weeks and clinical sites at 
the scheduled time and remain for the entire session. Students should refer to the Attendance content 
area for further information. 

• Timeliness: Students must submit all required assignments and forms by their designated due date. 
Timeliness is an important aspect of professional behavior. Repetitive delay in paperwork/ 
assignment submission during any phase of the program may result in disciplinary action. 

 
CONSEQUENCES FOR NON-ADHERENCE 
All cases involving alleged misconduct (with the exception of those involving alleged academic dishonesty) 
will be processed solely under the guidelines of the Student Code of Conduct as stated in the Dominican 
University Student Handbook: https://www.dominican.edu/campus-life/student-handbook-and-policies 
 
Failure to adhere to the professional standards and Professional Code of Conduct will result in the following 
consequences for unprofessional behavior: 
First incident 
The program will provide the student with a verbal warning to change the behavior depending on the severity 
of the offense. The appropriate faculty member (e.g., advisor or Clinical Coordinator) will document the 
incident in the student file. 
 
Second incident 
The program will document the incident in writing and the student will meet with the faculty. This 
documentation will go on the student’s permanent record, and the student will receive a Program Warning. 
 
Third incident or egregious behavior 
The student will be automatically referred to the Academic Progress Committee. The Committee will meet to 
determine a course of action for the behavior that can include, but is not limited to, corrective or disciplinary 
action, probation, or dismissal. 
 
Additional guidelines for conduct specific to the clinical training experiences are outlined in the 

/campus-life/student-handbook-and-policies
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7. Verbal or written reports and/or evaluations from academic faculty, clinical preceptor, or designees 
indicating that a student is not progressing academically and/or not demonstrating proficiency to a 
level where it may jeopardize patient safety 

8. Verbal or written reports and/or evaluations from academic faculty, clinical preceptors, or designees 
indicating that a student is not adhering to site regulations, site schedule, ethical standards of 
conduct, and/or the limitations of a student’s role 

9. Failure to follow and/or comply with requirements set forth by the MSPAS APC and Program 
Director 
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examinations, OSCEs, preceptor evaluations, written assignments, faculty observation of clinical 
skills/decision making, and site visits 

12. Two or more occurrences of failure to follow program policies and procedures as defined in this 
Handbook as well as those defined in the Student Clinical Year Handbook 

13. Unprofessional conduct due to failure to comply with requirements set forth by the APC and the 
Program Director 

 
Decisions regarding dismissal are made on an individual basis after considering all pertinent circumstances 
and extenuating circumstances relating to the case. The APC’s recommendations are forwarded to the 
MSPAS Program Director for review. The Program Director may agree, amend, or disagree with A



/campus-life/student-handbook-and-policies
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and networking opportunities provided within these organizations are invaluable to students as they enter the 
profession. Proof of membership in CAPA and AAPA is required. Student benefits from membership in 
CAPA and AAPA include eligibility for scholarships, conference discounts, and access to online versions of 
professional journals. Most importantly, CAPA and AAPA advocate for the profession at the national and 
state levels. Online applications are available at the sites below. 
  
California Academy of PAs 
2318 S. Fairview St. 
Santa Ana, CA 92704-4938 
Phone: (714) 427-0321 
Email: capa@capanet.org 
 
American Academy of Physician Assistants 
2318 Mill Road Suite 1300 
Alexandria, VA 22314 
Phone: (703) 836-2272 
Email : aapa@aapa.org 
 
DRUG & ALCOHOL POLICY  
Dominican is committed to maintaining a drug-free campus. The full text of the University’s policy on drugs 
and alcohol, including procedures governing disciplinary actions, can be found in the DUOC Student 
Handbook: https://www.dominican.edu/campus-life/student-handbook-and-policies  As members of the 
Dominican community, students are advised that they will jeopardize their status at the University if they 
use, sell, or in any way help to make available to others any illegal drugs or alcohol. 
FINANCIAL ASSISTANCE  
A majority of Dominican University of California students are receiving financial aid, typically a 
combination of grants, loans, and work study. Complete forms and applications are available from the Office 
of Financial Aid. It is the student’s responsibility to know and adhere to all financial aid application 
deadlines. If a student needs assistance with the process, financial aid counselors are available, and students 
are advised to contact the office for an appointment. 
 
LIBRARY INFORMATION 
The Archbishop Alemany Library houses close to 100,000 volumes and subscribes to 375 journals and 
newspapers in print as well as having online access to over 19,000 journals and e-books through subscription 
databases. The Library is open over 80 hours per week during the fall and spring semesters. Reference 
services provide assistance in library research and reference librarians are available six days a week during 
the regular school term. It is recommended that all new students request a library orientation, which may be 
done at the circulation desk. 
 
Other useful area libraries: 
J. Paul Leonard Library, SF State University    www.library.sfsu.edu 
UC Berkeley Library         www.lib.berkeley.edu 
UCSF Library           www.library.ucsf.edu 
Stanford University Medical Center Library     http://healthlibrary.stanford.edu/ 
Samuel Merritt University Library       www.samuelmerritt.edu/library 
 
STUDENT HEALTH SERVICES  
The Student Health Center is committed to quality care and the promotion of optimal health. The University 
encourages disease prevention and health awareness in its student clients. The Health Center is staffed by a 
nurse practitioner who has advanced education in primary healthcare and an emergency medical 
technician/coordinator. They work in collaboration with a physician consultant. Services at the Health Center 

mailto:capa@capanet.org
mailto:aapa@aapa.org
/campus-life/student-handbook-and-policies
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are available to all students enrolled at Dominican University of California. The Student Health Center is 
located in Bertrand Hall and can be reached by phone at (415) 485-3208. 
#
TUTORING SERVICES 
Tutoring is available free of charge to all Dominican students through the Student Success Center.  Every 
effort is made to provide tutoring in as many subjects as possible; however, the University cannot guarantee 

https://cm.maxient.com/reportingform.php?DominicanUnivofCA&layout_id=10.
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I have read, understand, and agree to follow the policies and procedures set forth by Dominican University of 
California and the Master of Science Physician Assistant Studies Program as outlined in this handbook. I am 
responsible for referring to this handbook for specific policies and procedures governing my status as a 
student, which include program requirements, goals and objectives, satisfactory academic and professional 
progress, graduation requirements, and grievance policies. 
 
 
 
 
_______________________________ 
Student Name (Print) 
 
 
 
 
__________________________________  

 

 


